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Sonic School Nights
Procedures FOR Participating Schools

Preparation

· A Sonic School Night coordinator will be designated by the school and provide Nicole with a phone number and email address.  It is usually the PTA/PTO/PTSO President.

· Dates for Sonic School Nights will be agreed upon in advance for days the school is in session.  Dates that cannot be included are national or school holidays or dates when the school is otherwise not in session.  
· If any dates are to be changed, they must be done at least 10 days in advance.
· Available days and times for Sonic School Nights are Mondays, Tuesdays or Wednesdays from 5 – 8pm.
· The school will receive the following items to promote the Sonic School Night:


· One yard sign

· A flyer promoting each Sonic School Night for the school to copy on own

· Stickers for elementary school students

· The success of the Sonic School Night will be evaluated at the end of each semester.  At this time a determination will be made if the Sonic School Nights were successful and will continue.
Day of Event
· Sonic School Night yard sign is put at the entrance or exit of the school.
· The Sonic School Night stickers are passed out to elementary school students an hour before school is let out.
· Show up to support your school on your Sonic School Night.
· Have Fun!
Conclusion of Event
· Net sales from 5 – 8pm on the Sonic School Night will be totaled and 10% of the sales will be allocated to the organization.
· The ARS Office will email the coordinator within seven days after the school night notifying the coordinator of the fundraising amount.    

· The coordinator should then write a letter requesting the amount raised on the Sonic School Night. 
· The letter should be addressed to Nicole Kleppe, Arizona Restaurant Systems, Inc., 7950 East Thompson Peak Parkway, Scottsdale, AZ  85255 on school letterhead and reflect the following information –

· Date of event
· Total amount of money earned by organization during the Sonic School Night 
· Contact information for participating school and/or organization
· If a letter is not received within 30 days of the notification email, the school forfeits the amount raised.
· If more supplies are needed, please contact the ARS Office at least a week before you need them.

· Good Luck!

