
Current Date

Dear Sonic,

School/organization name had our Sonic School Night on date and we raised amount.  Please write us a check for amount and make out to school/organization name. Please mail the check to school/organization name and address and to the attention of name.

Thank you,

Name of person signing form

Title of person signing form

Instructions

Fill in the required information by typing over the black/bold text above. Once completed, feel free to unbold the text and make the color uniform, though this is certainly not required. Delete the instructions and requirements sections and print this letter on your school/organization’s letterhead so that it can be signed by an authorized official as stated below before sending it in. Your letter can be sent by mail to Arizona Restaurant Systems, Inc., 7950 E. Thompson Peak Parkway, Scottsdale, AZ  85255; by fax to (480) 778-0570; or as a scan of the signed letter via email to nkleppe@azrsi.com  

This template is the bare minimum that we need in the letter - your organization can always add more info like what the money will be used for, etc.

Requirements 

This letter needs to:

1. be on school letterhead.

2. be dated.

3. include the date of the Sonic School Night and the amount raised.

4. tell us who to make the check out to. Checks will only be made out to schools or organizations. No individuals.

5. include the address to send the check to. Checks will only be mailed to schools or organizations. No individuals.

6. needs to be signed by the Principal, PTO President, or Sonic Night Coordinator and include a typed name and title.

